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[bookmark: bookmark0]FACULTY COURSE REVIEW REPORT
(To be filled by each teacher at the time of Course Completion) Check Page-1 in SIMS. Complete manually other pages. Read Instructions please.

For completion by the course teacher and transmission to Chair of the Department with copies of the Course outline.
	Department:
	
	Faculty:
	

	Course Code:
	
	Course Title
	

	Section:
	
	Trimester:
	
	Level
	

	Credit Value:
	
	Course Hour
	
	No. of students
	

	Course
Teacher Name:
	



	Lectures
	
	Other (Please State below)

	
	
	Seminars
	
	



Distribution of Grade/Marks and other Outcomes: (Use the prescribed grading system of the university)
  Undergraduate   Post graduate  
Number of Enrolled Students:
	Scale
	Letter Grade
	Number of students
	%

	80% and above
	A+
	
	

	75% to less than 80%
	A
	
	

	70% to less than 75%
	A-
	
	

	65% to less than 70%
	B+
	
	

	60% to less than 65%
	B
	
	

	55% to less than 60%
	B-
	
	

	50% to less than 55%
	C+
	
	

	45% to less than 50%
	C
	
	

	40% to less than 45%
	D
	
	

	Less than 40%
	F
	
	

	Incomplete
	I
	
	

	Withdrawal
	W
	
	

	Total
	
	
	


[bookmark: bookmark2]


[bookmark: _GoBack]Assessment Methods: give precise details (no & length of assignments, exams, weightings etc.)
	





Overview/Evaluation (Course Coordinator’s Comments)
Feedback: first summarize, and then comment on feedback received from: (These boxes will expand as you type in your answer.) 
	1) Student (Course Evaluation) Questionnaires:



	2) External Examiners or Moderators (if any):



	3) Curriculum: Comment on the continuing appropriateness of the Course curriculum in relation to the intended learning outcomes and its compliance with the National Qualification Framework



	4) Assessment: Comment on the continuing effectiveness of method(s) of assessment in relation to the intended learning outcomes (Course objectives)



	5) Enhancement: Comment on the implementation of changes proposed in earlier Faculty Course Review Reports



	6) Outline any changes in the future delivery or structure of the Course that this semester/term’s experience may prompt




	

Name: 	______________________________ Date _________________
(Course Teacher (S))


Name: 	______________________________ Date _________________
(Chair of the department)





IQACOM Annex 6


IQACOM Annex 6

Page 2 of 5

Page 3 of 5


[bookmark: bookmark4]GUIDELINES FOR WRITING COURSE REPORTS
[bookmark: bookmark6]General rules
1. The University should have a file for each program containing the specification of its courses. Three copies should be available, one with the academic /course coordinator, second one with the head of the degree offering entity and the third one with the director IQAC
2. The University should provide the necessary supports to ascertain periodic reviewing and updating of the curricula.
3. The University should have clear academic standards and benchmarks for each education program.
4. At the end of the semester/term/year, each and every course instructor should submit a course report to the head of the degree offering entity.
[bookmark: bookmark8]I. Basic Information
1. Degree offering entity: Write the name of the degree offering entity.
2. Program: Write the title of the program(s) to which the course contributes
3. Course title and code: Write the title and the code (the letter(s) and the number that identifies the course in the faculty by - law). If there is no code, leave the space blank.
4. Year / Level: Write the year and/or level of the students attending the course
5. No. of hours/ units: Referring to the ordinance / by-laws, write the number of weekly contact hours of the course.
6. Teaching staff: Write the name(s) of course instructor(s) teaching the course.
II. [bookmark: bookmark10]Statistical Information
1. No. of students starting the course: Write the number of students starting the course at the beginning of the semester / term / year.
2. No. of students at the end of the course: Write the number of students retained in the course at the end of the semester / term / year.
3. Results of students’ assessment: Write the number and percentage of pass students as well as fail students.
4. Distribution of passed students according to: Fill in the allocated space, the number, as well as the percentage of students for each grade.
III. [bookmark: bookmark12]Professional Information
1. Course topics taught: In the first column of the table, write the topics actually covered in the semester/year. In the second column of the table, write the actual hours spent in covering each topic. In the third column, write the name of the course instructor covering each topic.
Write in the space provided the percentage of the specified topics actually covered. State the reasons for the failure to cover any of the specified topics. If topics, not included in the course specification, were taught, justify this action.



2. [bookmark: bookmark14]Teaching and learning methods:
Tick in the appropriate rectangle, the method used. Write any comments.
· Lectures	 
· Practical training / lab	 
· Discussion sessions	 
· Class activities	
· Case studies	
· Other assignments	
3. [bookmark: bookmark16]Student assessment:
a. Methods of assessment
Tick in the appropriate place the method(s) used.
b. State the rules applied for the selection of the examination committee.
State the names of the members of the examination committee.
c. State the involvement of the external evaluator in :
· The match between the examination and the topics taught.
· The existence of grading criteria in examination sheets.
· The allocation and distribution of marks and weighting.
· Effectiveness of the overall assessments in measuring the achievement of the intended learning outcomes (ILOs).
4. [bookmark: bookmark18]Facilities and teaching materials:
Tick the boxes provided to indicate whether or not the facilities for learning and teaching material s are adequate. If there are any inadequacies, identify them, together with any problems in the delivery of the course or achieving the ILOs, which resulted.
5. [bookmark: bookmark20]Administration constraints:
State any administrative constraints related to teaching and learning (lack of some facilities or funds, teaching aids, site visits, qualified personnel for laboratory and administration). Also mention any management problems or regulations, which impeded the delivery of the course and the achievement of the ILOs.
6. [bookmark: bookmark22]Results of course evaluation by students:
State the main points resulting from the analysis of students’ evaluation of the course, and the response to any criticisms by the faculty members delivering the course, together with their proposals for dealing with those issues.
7. [bookmark: bookmark24]External evaluator’ comments:
State the issues raised by the external evaluator and the responses from the faculty members delivering the course, together with their proposals for dealing with those issues.



8. [bookmark: bookmark26]Course enhancement:
a. List the issues identified in the action plan from the previous year and whether or not they have been dealt with effectively. When issues have not been effectively dealt with, give reasons, and include in the current year’s action plan. Write the issues not handled from those raised in the previous report and the reasons for overlooking such issues.
b. Action plan for program enhancement over the next academic year: List:
· Issues and actions required
· Time schedule
· Persons(s) responsible for the successful achievement of the specified action.
The action plan is fundamental to the success of the quality system. It appears at the end of the report, because it is the result of all of prior analysis. Enhancement can only take place if issues are identified and then acted upon and resolved. The action plan identifies the issues, prioritizes them, and dictates the necessary action to be taken. It is also clearly places the responsibility for the implementation of the action and the resolution of the associated issues, in a given time scale on named individuals.
